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D. Proctor/Site Manager Directions for Launching Tests

Note: Proctors and Site Manager are the only administrative users who have the capability to
deliver tests to students. Proctors/Site Managers must receive their login credentials from the
Institution Administrator.

You can log students into their testing dashboard by either selecting ‘Login’ from the
Student Logins page or by creating a ticketing system.

Step 1: Log In- Go to https://college.measuredsuccess.com/ and log in as either a Proctor or
Site Manger.

Step 2: Launching a Test from the Student Logins Page-Go to ‘Administer Test,” and
‘View and Export Student Logins.” You may search by student name, ID or a general search
of all names (select ‘Search’ without any fields filled in for a general search). In the search
results, usernames and passwords will be listed next to each student name, as well as a button
that says ‘Login.’

New Test Session

E Unit Balanca Ll View Open Test Sessions
I View Closed Tesi Sessions

| Student Logins

Sessians Closed

| Adimiister aiest |

‘View Dpen Sessions

view Gosed Sassions



View and Expert Student Logins

Use the search filters to search student login information. Then expert the data, change a student's status, login as @ student, or assign a retake.

Students marked "Inactive” will not be permitiec to login directly to their testing dashboards.

Test Type: Account Created Dare From: £
All ¥

Session Status: Account Created Date To: 5|
All v

Student ID: Account Status:

Al ¥

| First Name:

L ast Name:

ollege messuredsuccess.com/mscollege/do/welcome

By clicking on the ‘Login’ button, you will be logged directly into that student’s dashboard.

Step 2A: Launching a Test with the Ticketing System- Go to ‘Administer Test,” and ‘View
and Export Student Logins.” You may search by student name, ID or a general search of all
names (select ‘Search’ without any fields filled in for a general search). In the search results,
you will see a status column. By default, all users will be placed in ‘Active’ status. This means
everyone can test normally, in proctored and dashboard environments.

Upon release of this feature, users who want to use this feature will have to ‘Deactivate’ all of
the students in the site. This means that students will not be able to test on the student
dashboard.
o When deactivated, students cannot login and test on the dashboard on their own.
o When deactivated, proctors cannot log a student into the dashboard to test on their
own.
On test day, a proctor or site manager will have to manually ensure that each student account is
in an ‘Active’ status. You can do this by, manually selecting each (or mass select) student
accounts under the ‘All’ column and selecting ‘Activate Students.” Then, the proctor will have
to manually ‘Deactivate’ students after the test has been completed. Again, you will select the

students who need to be deactivated under the ‘All’ column and then select ‘Deactivate
Students.’
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Note: To select ALL users, click the link ‘Select All.” To select all users on the page, check
the ‘All’ column.

78 t(s} found, displaying all

—

Status

Date

- Status  Created Student ID Last Name First Name Email Address User Name Password Login
/

‘ = Inactive 0411972011 LD041811 Delea Livia LD041811@vantage.com

Export options: CSY | Excel

* Cancel -/ # Deactivate Students -/ * Activate Studenis
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Step 2B: Exporting Student Data for Ticketing System- From the ‘Student Logins’ page, you

can export student data into either a CVS file or Excel file. Once your preferred format has been
selected, you will then be able to extract the student data needed to create your tickets. Once you
administer your tickets to students, please remember to collect them back once testing has

concluded.
o Active 03/27/2013 5423543 Taby Toby 5423543@sol.com
3l Active 10/15/2013 532432532 Tom John 532432532@A.com
i Active 11/06/2013 890432 Vanguard New 890432@a.com
@ Active 10/09/2013 54903254 Vanguard Test 54903254@gmail.com
i Active 11/08/2013 65346534653 Vanguardian Charles £55346534653@a.com
o Active 12/05/2013 5425423423 VCCS MC 5425423423 @a.com
i Active 11/18/2013 348023 Writing Sample 349023@a.com
|
Export options: CSV | Excel _
Eend 1S R it By (e el S AT W e R s ‘_- Number =
- { £ |
[+ ST P E— e s L T e—— = F P E—)
_ I iStatus last Name First Name StudentiD User Name Password
2 [Active Ashley Brianna 123AA bashiey@yahhoo.com 563M3H
3 [Active Aucone krystie KRYMEARIVER2222212 krymeariverl2@aoocl.com GHCUL4
4 [Active blue Anna 111AA abiue@aocol.com AXBC16
=) Active Bonds James 77788 ‘bonds@aooi.com Ue7682
lLActive:Bonds Julie 888BB jbonds@aocli.com 55D66U
7 iActive brown Janine 12388 brown@aooi.com 27AEDS9
8 Active butler _Brenda 44488 R brenda@yahho.com 9THTPT
797”éActive Carey Katie 987654 kcarey@wvaniage.com oAUQAM
10 Active cari james 4B5CC jcari@yahhoo.com AN2Q1E
7117 Active collins Keri A58CC Kari@aooi.cam GWVXLE7
|12 |Active Delea Livia LDO52611 |1D052611@vantage.com M3INBEZ
13 Active Deiea Livia LDO30211 LDC30211 @vaniage.com QB4ASME
14 (Active Delea Livia __LDOS1611 fivia.delea@gmail.com QRHYYA
15 Active Delea Livia LEDCO41911 Lbo4igii@vantage.com D3RUSG
16 (Active dent stu STUZBDENT siu78dent@acol.com ULABSE
17 {Active ‘Doe Jane 654321 janine_broderick@yashhoo.com SVGNNS
18 {Active :Edward William WHELLI2 wedward@aool.com WEDCSI
i% ;Active ESLTEST Listening ESL78955 ESL78955@acol.com KKDJSU
20 {Active Gehling Joseph JGEHLINGT igehling@none.com SYLYFH
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Step 2C: Logging a Student into the Dashboard with the Ticketing System- Once tickets
containing the student usernames and passwords have been administered. The student can log

directly into the testing dashboard from the College Success login page

(https://college.measuredsuccess.com). The student will enter their username and password and

select ‘Sign in.’

@ CollegeSuccess
Sign In

_ B
:
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End User Subseription Agreament

[MPORTANT NOTICE TO SUBSCRIBER.. PLEASE REAB CAREFULLY: =

Tha terms "we™. "us", and “our” refer to McCann Associates Haidings. LLC d/b/a McCann Assodiates ("McCann™] and/ar Vantage OnDarmand (INTL). Limked. the international aistriautar far McCann. "You™, ‘your". "grantee”, “subscriber® ar "end-use” rafer |z
15 the indiviriuz| and/ar ensy that has procured andfor who (which) accesses or uses Sarvices whether the end-user has purchased and paid for Services diractly or whether Services have been procured for the BENEAS of 8Nd-USET SCCRSE 2nG Lse 3t No i
stidiional charge o such end-user. By way of example. an aducations! instiutian may pay for is administrators. teachers and sudans to sccess and use Services. Similarly. s Corporation cauld pay for its employses to access and use Sanvices. As an L
enc-user, you are bound by the Terms and canditions of this User Service Agreemens whether you ave paid directly for Services or witether your access 3nd use of Services nas been 2ald for by a third party. “Subscription Services® or “services” refe 1o
AcCanm's web-based Callege Succass™ sofware service applicaton sccessed by you via the interret. "Technical services” refers to SUpport, cORSUENg. G other services induding customizatians you have ordered (i any apply). The terms 'Caliege

Success', ‘Subscription Services or ‘service(s) may be used interchangeably within this document.

LEGAL AGREEMENT

This McCann Enc-User Subsaription Agreament [“Agraement’) is a fegal agraament between you {eithar an inGividual or a singie entity subscriber] as Subscriber L and McCann, Lic far use of the Cafiege Success ™ intermet

software i ing proprie@ry underiying Vi ing Tooiser™ and ic® or othar g d any related Son. Services are arcessed salsly Tirougn uze of the College Success software services 19

damain, web address and Appiicaion Oratacol Interface (A7) technolagy via the incernex. By using Coflege Success. you agree to be bound iy the terms of this Agreement and suliscrigton. 7 you da no: agres w the tarms of this Agreement. you may nat

use Caliege Success, Coliege 5 i a 5oty basis througk ion, itis never said. The terms and conditians for access 10 and use of Services inciude and procec any related documantation or materials tha may be
distributed 13 y0u 07 10 which You may E8in 2rcess as an end-user. Your access 1o and use of Services is sutharized exciusively by McCann atits sofe discration and is further contingent Upon imeiy snd seasonsbie payment of subscriation analor service.
fees as a condition precedent to initial and continued end-user access and use af sich Services. Typicaty, the Servite is oracured 6n =n enbty-subscription ar individuakuse basis. For appiicabie detasls, check with the entity with wiich you are assodated
ar employed and which has purchased Services for yaur relat=d use. Pricing, fees, as well a3 the manner and tming of paymen: for Services may be soverned celleterally by separats purchase order. For further details, chack with the entity with which you

are axsacisted or emplayes and wivich may have purchased Services for your use. By using Services, you saree to be bound by the terms of this Asreement. H you da not asree to the tarms of this Agreement, you may ot use Services,

IMODIFICATIONS TO SERVIGES AND TERMS AND CONBITIONS OF USE

McCann may at any d fficotions, changes. revisions, updates, and afterations to services or this User Services Agreement. withous prior notice. Subscribers are resporible for reguarly reviewing this Agreement.

¥our canti of Sarvices i ifications, changes, revisions, mai 2 updstes, r and akerations shall constitute yaur accepis Pnfaa(!l madificstion, change, alieration and the Hke. -
I

The student is now in the testing dashboard environment. The Institution Administrator created
an access key that is associated with each branching profile. At the bottom of the dashboard
page is a field where students may enter the access key. This access key will populate the
corresponding test on the student dashboard.

Step 3: Direct Student- Enter the access key at the bottom of the testing dashboard page and
select ‘Submit.” The student must click ‘Submit’ in order for the test to populate.

Step 4: Direct Student- Inform the student to select the test name which is a blue hyperlink.

Ky Account Dashboard

Logo Image

Test Type Activated Test Name Status 7 Resources

il

Not seeing a placement test in the list? Piease enter the access code to activate it i

PERTMATH
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Step 5: Direct Student- To read the College Success Student Privacy Policy. After the
student has read the policy, select ‘I have read this policy.’

Celiege Success® Student Privacy Policy

Coliege Success@ Is maintained by the KMcCann Associales and is designed to provide access lo information to individuals and educational institutions for use in making placement decisions.
The ¥McCann Associates recognizes the importance of proteding the privacy righls of our users and instilulions. College Success is securely managed and safeguarded in accordance with ali
applicable laws and the policies and guidelines setforih below.

Gur Policy

Coliege Success collecis background information and test dala from examinees. This informalion is used by institutions to assist in making placement decisions and by the McCann Associates in
conducling research. Any inforralion automalically collected is shared with contractors who assisl College Success with programming and lechnical aspects of hosting and Web site operation. All
coniractors who work on College Success subscribe to Coliege Success’s confidentiality and privacy condilions.

College Success collects personally identifiable informalion that is provided by the user. This information is used oniy for the purposes described in the preceding paragraph. Any and all
personally identifiable information thatis collected is maintained by the MeCann Associales in accordance with the Guidelines on the Uses of MeCann Associates Test Scores and Related Data, the
confidentiality poficies set fortn in printed and online test registration materials, and all appficable laws. By providing such information, the user consents to College Success's Privacy Policy,
inciuding the uses of the information described in this policy.

These guidelines have been developed with the recognilion hat Inlemet iechnologies are rapidly evoiving. Accordingly, our privacy palicy may be subject fo fulure changes to adapl to changing
technologies and changes in applicable faws, and to betler serve our users. Any changes will be promptly posted on this page.

Ifyou have questions or comments about our privacy policy, please contact us at

College Success
877-614-6105
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Step 6: Direct Student- To read the Welcome Message. After the message has been read,
select ‘Next.’

Welcome to College Success!

You are sbout to take College Success placement tests. The purpose of these tesls is to help determine your level of still in ene or more academic ereas. The scores you receive will

be used to sssist in determining the maost sppropriste courses for you st this time.

College Sucosss multiple-choice tests ars adaptive, which means you must answer 2sch guestion a5 it is presented to you bafore you can continus to the next guestion. You cannot

s4ip = questicn or go back to 8 previous gusstion to change your answsr,

WEECOME to College Success!

‘You are abour to take a Postsecondary Education Readiness Test (P.E.A.T.). The purpase of the testis to determine your level of skill in ane or mare academic areas--

mathematics, reading or writing. The scores that you recaive will be used ta assist in placing you in the most appropriate high schaol courses for you at this me, s if you chose
to enter into college, you will be abla to enter without needing additonal remadial courses.

P.E.R.T. muldple-choice tesis are adaptive, which means you must answer each guestion as it is presented to you befere you can continue to the next gquestion. You cannot sKip

@ gquestion or go back to s previous question te change your answer,

You cannot pass or fail PER.T. since it is a placement test. Do the best that you can! We encourage you to take the test seriously bacasusa it will impact your future_ If you do

well and you do enter cur State Coliega System, you wili not need to retake this tesc

The proctor is not permitied to help you with any test questions. However, if you need help with anything else during the test, plesse Inform the procion

If you sre completing this test online without s proctes, then do nol sttempt to use any sids prohibited by the test sdministratar. However, if you require technicsl sssistance during the

test, plesse dlick the "Contadt Us” link located on the student deshbosrd or contact your test sdministrator directly.

hie] (e




Step 7: Direct Student- To read the directions for answering questions, and then select ‘Start
Test Session.’

Directions For Answering Multiple Cheice Questions

Read each question carefully. From the answer choices presented, select the best answer, clickthe (O next to your choice, and then click SUBMIT at the bottom of the

screen. You may have to scroil to see all of the answer choices,

The popup box shown balow wiil appear. Click OK ta finalize your answer chaice, Click CANCEL if you want to change your answer. You can change your answer as many times
as you wish; however, onte yeou click OK, you cannot go back to the question.

You have thosen your answar. i his is the answer you wish to submd, click GK Ifyou would ke
to reconsleer your chalce, please click GANGEL. Piease to NOT use he *browser back button” of
the "backspac key" 10 move Datkwarss in Ihe tesl

Please do NOT use the "browsar back button” or the "backspace key" to move backwards in the test. I you do navigats backwards in the test, NONE of your changes will be

saved. Please only use the navigation buttons at the bottom of the screen to navigate forward in the test.

Ciick on the START TEST SESSION button below to begin,
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Step 8: Direct Student- To read the information regarding the specific P.E.R.T. exam they
will be taking. Have the student select ‘Start Test Session’ to begin their designated exam.

SetaRe ) b : Sl G ] L
PERT Math
There will be 30 questions on this test.

Read each question carefully and click the (3 next to your answer choice, If you change your mind simply click on a different answer. You may need to scroll to see all of the

answer choices.

Please do NOT use the "browser back button” or the "backspace key” to move backwards in the test. if you do navigate backwards in the test. NONE of your changes will be
saved, Please only use the navigation buttons at the bottorn of the screen to navigate forward in the test.

Click on the START TEST SESSION button below to begin.
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Step 8A: Students Taking Math Subtest- Inform students taking the Math subtest that for
certain questions, a calculator icon will be available in the bottom left corner of the test for
their use. Once the calculator icon has been clicked on, the electronic calculator will appear
as a pop-up in the middle of their screen. You must use the electronic calculator keyboard to
input numbers and hot keys (alt ¢) do not work on the P.E.R.T. It is a standard 4-function
calculator and performs operations in the order you enter them.

Calculator Window

Calculator

[ Backspace | CE| €
g8 & B B B R
MR| 4| 5| 8| x| %
Me| T R 8 =
M+ | 0| #=| | +| =

@ CollegeSuccess

This is a standard 44unction calculator.

The calculator performs operations in the order

you enter them.
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Step 8B: Students Taking the Accessibility Branching Profile-Inform students in need of
the ‘Accessibility Wizard’ to select the ‘Access Wizard’ icon in the lower left corner of the
test. The ‘Accessibility Wizard’ will appear as a pop-up in the middle of the screen. The
student can set their preference and save them be selecting ‘Apply. * All settings take effect
immediately and will last through the entire subtest.

Accessibility Wizard

Sot Your Preferences

Taxi Daom
Fasi Fent
Teud Colae
Line Spasing

o)

Reapaniea Dackgiend Calur 7 B

iigstion Datheraiind Cebar = 1

- | Dt

Pasaage Eachground Lales

;gé/mm

Step 9: Submitting P.E.R.T. - Once the student has finished the exam, he/she must select
‘Submit’ or else the exam will remain in an open status. When the exam has been submitted
successfully, students will receive a thank you message for completing the test.

You have completed the PERT Math test.

o additional tests are required at this time.

You may now view vour individual report.
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Step 10: End of Test- If the student has no other subtests to take, testing has concluded. If
there are additional subtests to take, direct the student to select, ‘Back to Student Dashboard’

to finish testing and you will need to enter in a new access key to launch a new branching
profile.

Student Score Report

Student Name: freddy Last

Date Completed:

L1

10/16/2014

Site Name: Kyle Site

Student DOB:
Student ID:

Major Name:

021181982

78654353

English Lit

Back To Student Dashboard —



E. Reading and Running Reports

Institution Administrators, Site Manager, Proctors (limited reporting capabilities) and

Report users have access to running reports.

Step 1.Go to Reports Tab- to generate reports.

There are three Report Types:

a. Standard Reports
b. Custom Reports

c. Test Units Reports

a. Standard Reports

Units Remaiming,

i

Administer a Test Student togiRs

43

View Open Sessions

Standsrd Raports
Custam Reports

Test Unit Reporis

View Closed Sessions




Standard Report Examples
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Individual Score Report: Displays a single student report, identical to the end of test
report. Fields may be added or deleted to further customize the report. You can also
Rebuild Course Placement for a student by using the link at the bottom of the report.

Placement Roster: Provides a detailed Placement report including any basic information
that you choose to display. The data for this report are Address, City, Home Phone, Birth
Date, Email, Exam Number, First Name, Institution ID, Last Name, Middle Initial, Site
ID, State/Providence/County, Student ID, Test Date, Test Name, and Zip Code.

Course Roster: Generates a comprehensive course roster, including all records for the
specified Basic Information and Test Score options that you selected.

Score Roster: Includes your choice of Basic information fields and Test Scores,
Background Questions and Local Background questions. This report may be limited by
Date, First Name, Last Name or Student ID/SSN. If a student has tested more than once
on the same test, the score roster can be filtered by All Scores, Highest Score, Latest
Score or First score; as well as All sessions, Open Session, or Closed Session. (Default
setting includes All Scores and All sessions.)

Demographic Information Report: Three available reports:
o Background Overview Report
o Background Detail Report

o Student Address Report b



Ia. Running a Standard Report
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individual Score Repert

Search Filters

All
Site Name:
Kyie Site

L

Date Completed ' Date Started

From: B (12 month max}
09/16/2014

To: ]
10/16/2014

Select Report Columns:

Address
Advisor Email
Celi Phone
City

Home Phone
Birth Date
Email

Battery iD
First Name
instiD

Sranching Profile Name: n

Load Saved Query:

Name & Save this Que

Score Report Settings n

Activefinactive: ® Yes O Mo
Writing Dimension Score @ Yes < No

Standard Background Question Responses

Local Background Question Responses @

Time Record 8- Yes i Mo

Placement information '@ Yes ' No

Display Custom Message ® Yes ' No

Score Presentation ' Whole Number @& One Decimal Place

-None-

Move:

Student Information

Student ID:

Student First Name:

Student Last Name:

® Yes & No

Yes & Ko

ﬁnisahle Auto-Email or Auto-Download feature for this guery ¥

(o' Two Decimal Places

None
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For our example let’s use the Individual Score Report which allows you to view any
combination of the Basic Information fields associated with a completed test session. This
report can be filtered by:

¢ Find Student by Search Filter
1. Branching Profile
2. SiteID
3. Test Date
¢ To find Student by Name
e Student ID
e Student First Name
e Student Last Name
1-6. After selecting the above filters (1-6),
7. Select the specific fields to include in the report (No. 7 in the screen shot above)

e To select these fields, click on the name of the field and then click on the add arrow
(>). You can also remove fields by clicking on the remove arrow (<).

e To select more than one option at a time you can hold down the CTRL key on  your
keyboard while clicking on the names of the fields.

®  You can also change the order of these fields by using the up and down arrows, or
sort the fields by alphabetical order by clicking on Sort A-Z or Sort Z-A.

Address =
Cell Phone

City

Home Phone

Birth Date =

Email i
Exoum e :
First Name

Inst 1D

Last Name

Middle Initial ]
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Associatfes

Q\ McCann

8. Next, select the data you would like to appear in the report (see No. 8 in the screen shot
above).

9. You can also Load a saved Query or Save this Query by either entering a name for a new
query in the Save this Query text box (see No. 9 in Screen shot above).

10. Click on the Submit button to generate your report (see No. 10 in screen shot above).

® All results meeting your filters and selections will appear in an HTML format. You
can export the data in the following formats: CSV, Excel or XML.

11. Click on the View link to view your student’s Individual Report.

® You can use the Click here to download student’s results to open up a delimited file
containing the information from this report. This can then be easily entered into your
student database system.




b. Running a Custom Report

Custom Repert

Step 1: Select Fields Step 2 Filter by Criteria Stap 3 Grauping and Serting Step 4: Output Farmats

Step 1: Select fields to be included in report.

Basic Information v -- ort Z-A

: Address
Advisor Email

 Celi Phone
City
Home Phone

. Birth Date

- Email
Battery ID
First Name
InstiD

_...___._._1_‘

toad Saved Query: Name & Save This Guery:

-None- ¥

Step 1: Select Fields- You can choose the following options from the drop-down menu:

e Background Questions

® Basic Information

e Test Scores

e Test SEM

e [ocal Background Questions
e Placement Branches

e Test Percentiles

User Defined Fields

To select these fields simply click on the name of the field and then click on the add arrow (>).
You can also remove fields by clicking on the remove arrow (<).

Note: to select more than one option at a time you can hold down the CTRL key on your
keyboard while clicking on the names of the fields. You can also change the order of these fields
by using the up and down arrows, or sort the fields by alphabetical order by clicking on Sort A-Z
or Sort Z-A.

You can also Load a saved Query by selecting a query from the Load Saved Query drop down
box. OR Save this Query by entering a name for a new query in the Save this Query text box.
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Click on Step 2: Filter by Criteria to move to the next step.

49

St=q 1: Belect Fisds Su2p 2: Filier oy Crzeria

2 §: Grouping and Soring S2=p 4 Outut Farmats

Step 2: Choose values te limit which students will appear in the report.

Filisr by:

@ Dale Compleize O Date Starisd

Dats of Testing:
@ Cammon

Today Cniy

o Rarge
From: F7]{ 12 mants max

09/16/2014

First Nama From:

MNone

Last Hame Fram:

Nore

General Background Guastions:

None

Loca! Background Questona:

Mare

Load 3aved Query.

Scars Options

Al ¥

r
Nens ¥
ANAWEIED
v
Angwers:

{FIsrad by resdonss 10 Open-2rdad guestion Is nat
SLRpanisd.:

HEme & Save This Query:

On this step you can choose values to limit your report by. The values that you can choose

from are:

e Date of Testing

Score Options
Session Options

Name

General Background Questions

Local Background Questions



Click on Step 3: Grouping and Sorting to move to the next step.

|

Step 1: Select Fiskis Step 2. Fiter by Lriteca Siep 3 Grouping and Sorting Step 4. Qutput Formatls

Step 3: Choose how you would like the report sorted and grouped.

Primary Sort
© None = 5 Ascening
. ~ Descanding
Secondary Sort
. Nene v ¢ Ascending
: O Descanding
Tertiary Sert
O Ascending
None v scending
i A e g O Descanding

Available Items to Select for Grouping:
Group By:

® None e
J Placement Courses

&) Looal Background Questions

Maone ¥

%) Standard Sackground Questions
; ' -
Mone ¥ - —
{Group by response to Open-endad quastion is not

supported.}

Load Saved Query: Name & Sava This Query:

-None- v

On this step you can choose how to sort and group the data in the report.
® You can sort items by Student ID, First Name, Last Name, and Test Date.

® You can group items by Placement Courses, Local Background Questions, or
Standard Background Questions.
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Click on Step 4: Output Formats

51

Step 1: Select Fields Step 2 Filter by Cisteria

Step 4: Select the desired formats.

Header Formats;

! Include Heatler in Qulput File

Text Delimited:
& Pipe

& Coemma

3 Semi-Colon

[} Fix Length Fields
Herz are ne current fixed lengins jor fields

Date Formats:

MM/DDAYYYY

i

Load Saved Query:

-None-

Once you have finished entering in your report criteria, click on Submit to generate the

report.

Step 3 Grouping and Seriing

Step 4 Gutput Formats

Score Formats:

@ One Decimal Place

> Two Decimal Places
“; Whale Number

File Formats:

= Windows

< Unix/Linux

C} Macintosh

Options:

(" Display Branching Profile Mame

3 Exportin Autodownload Format

Name & Save This Query:



C. Running a Test Units Report

There are two reports that you can run from under the Test Units Reports Menu:

52

e Units Usage Report --will display how many test units you have left at the end of
each day.

e Units History Report --will display when your test units were used.

Ic. Units Usage Report

Unit Usage Report

Test Name:

P From: ] {12 month max)
PERT Diagnostic Math (L}

PERT Diagnostic Math (1)

09/16/2014

PERT Diagnostic Reading (L) Form A -

PERT Diagnostic Reading (L) Form B = To:E]

PERT Diagnostic Reading (L) Form C T 00
10/16/2014

PERT Diagnostic Reading (U) Farm A -

PERT Diagnostic Reading (U) Form B
PERT Diagnoestic Reading (U) Form C

Load Saved Query:

-None- Y

i 1
Name & Save this Query: | = -

Cancel

You can sort this report by the following options:
e Site ID

e Test Date

Click on Submit once you have selected the range for your report and this will show you unit
usage within your date range.



2c. Units History Report
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Unit Histery Repart

Site Name:
Kyle Site

Test Date From: 57 (12 month max}

05/16/2014
Test Date To: 5]

10/16/2014

Cancel

You can sort this report by the following options:
e Site ID

e Test Date

Click on Submit once you have selected the range for your report.
This will show you how your test units have been used.
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F. College Success Support

McCann Associates provides technical support through a toll-free phone number and email.

Phone: 877-614-6105
Email: collegesuccess @mccanntesting.com

The hours of operation for the help desk are listed below.

Monday 7:30am-8pm EST
Tuesday 7:30am-11pm EST
Wednesday 7:30am-11pm EST
Thursday 7:30am-11pm EST
Friday 7:30am-5:30pm EST
Saturday 9am-5pm EST
Sunday Closed



